How to Sign in for Defensive Driving Fundamentals
http://www.CentralStationU.skillport.com

Welcome to SkillPort, your 24x7 gateway to learning resources for defensive driving, IT skills improvement. professional development,
performance support, and more to come.

This skillPort is administered by Systemwide Professional Development, Office of the Chancellor, California State University. You can see
all of our CSU employee learning opportunities at http://wwww. TheSource.calstate.edu.

Defensive Driving Fundamentals requires a self registration process with CSU email address. See link below to begin. Assign your own
user name and password and wait for pending approval for this free training from no-reply@skillsoft.com. Approval may take up to 48
hours if received on 2 weekend. If you receive an error message or if you currently have a SkillChoice IT account, please contact
TheSource@calstate.edu to get registered.

=
Register Here For Defensive Driving Fundamentzls

Forgot your user ID? Forgot your password?

Read instructions
shown in yellow.
Register yourself
for the training.
Click on the link to
go to the new user
registration.
NOTE: The only
time this won’t
work is if you
already have a
SkillSoft user
license or have
already registered
yourself for this
training. Call the
number listed for
help.

First Name
Lynne
Last Name
Hellmer

Select Course...
I* DEFENSIVE DRIVING FUNDAMENTALS 20 =

Select Campus...
IChan:eIIor COffica ;I

Email Address

lhellmerg@calstate.adu

Campus

Chancellor's Office

* Your user ID

Ihellmer@calstate.edu

Your password

Confirm Your password

N TN

Complete the form
and fill in all of the
blanks. Only users
with a CSU “.edu”
email address will
be approved.

Assign yourself a
username. Most
people use their
email address.
Assign yourself a
password.
Remember it.

Click “submit” and
wait for an
acknowledgement
to your email
address.
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http://www.centralstationu.skillport.com/�

Thank you for registering with SkillPort.

Record your user name in a safe place.
Once an administrator has approved your
registration, you will receive notification via
email if you have supplied an email
address.

on, click the link
ble to login.

Once you
below. You wi

Return to Skj Portal login

screen

You will see this
screen after you
submit your
registration.

Note that you will
not be able to log
in until your
registration has
been approved—
from 2-48 hours.

From: no-reply@skillsoft.com
fo: Hellmer, Lynne i
Fc 4
pubject: Your Defensive Driving online course '
Dear Lvnne Hellmer: T

Your registration request has been received for Defensive Driving Fundamentals 2010. Upon our verification t
able to access this online course by entering the user name and password that vou selected when vou self-regist
anvwhere from 2-48 hours depending upon the dav of the week. (Weekend entries will not be processed until

Retum to http//CentralStation U skillport.com to access the course. The username and password vou entered ar

askaboutethics(@ calstate edu is the usermname vou entered.
welcome is the password vou gave vourself.

A

Since this course is available only to emplovees of the Califomia State University, if vou used a personal email a
indicate a CSU campus, we will not seek emplovment verification and will deny access. If that happens, pleas
address.

Sincerelv,

Svstemwide Professional Development
Office of the Chancellor

TheSource(@ calstate.edu

T gy g e RS 2l 0 e Q) s ™ -l

You will
immediately
receive this
acknowledgement
letter to the email
address you used.
Note that the
“from” address is
“no-reply”.

Note that approval
of your
registration may
take as long as 48
hours if you
registeron a
weekend or
holiday. The
registrations are
approved
manually.

Save this letter.
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Fram: skillportemail @skillso ft. com

To: Hellmer, Lynne
Cc
Subject: California State University

DO NOT reply to this message.
This is an automated response to vour self registration request.

Usermname: askaboutethics/@calstate.edu

Click here to login:
http://centralstationu.skillport. com/skillportfe/login.action

This is the
APPROVAL notice.
The “from”
address is

t.com

Your username is
shown but you will
need to remember
your password (or
refer back to the
acknowledgement
letter received
earlier.)

Welcome to SkillPort, your 24x7 gateway to learning rescurces for defensive driving, IT skills imprevement, professional development,
performance support, and more to come.

This SkillPort is administered by Systemwide Professional Development, Office of the Chancellor, California State University. You can see
all of our CSU employee learning opportunities at http://wea. TheSource.calstate.edu.

(o] ive Driving F ls requi a self registration process with C5U email address. See link below to begin. Assign your own
user name and password and wait for pending approval for this free training from no-reply@skillsoft.com. Approval may take up to 48

hours if received on = weekend. If you receive an error message or if you currently have a SkillChoice IT account, please contact
T e@cal edu to get regi i

( four T :_-f{ethir_«—.@calstate.edu'_- “Your passwi '_._|u.....! it LDg_In.. '

Forgot your user ID?  Forgot your password?  Register Here For Defensive Driving Fundamentals

Now that your
registration is
approved, you are
ready to log in.
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mailto:skillportemail@skillsoft.com�
mailto:skillportemail@skillsoft.com�

Search for Category

| Al

Language

=| [Engisn us) =] ‘

SEARCH{P LEARN"

Click on the "Catalog" to find
your new course.

After logging in
you will see a new
page where you
will need to
choose what to do
next.

Click on “catalog”
to see the name of
your course. The
course may also be

inside of “My
upport LEARN. THINK. GROW. Plan.”
CsSU Systemwide Professional Development brings you
Welcome to SkillPort, your online learning portal to tralnlng a
--M’ T ‘E\arnlng WEW J_'IIEht Lew
w The California State University *. | Click on course
Search for Category Language name to open up
SEARCH $/LEARN" | Y ~| [Engish ws) =] more information
r about course plus
1 e Launch
) button
MY PLAN I;I Defensive Driving Fundamentals e Addto
plan
MY PROGRESS 3 button
Vs e Download
y/ ) course
CATALOG . (don’t use
Jrf thiS)
e Job aids
: r and other
L X s, ) b At tm.
B W el mf*m-"l e handouts

You can click on
the Launch/play
button to start the
course

COMPLETE THE COURSE. There will be practice questions
throughout the course with feedback. However, your course is not
completed until you take the final exam. See separate instructions for

Course length is
one hour.
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finding the test and completion certificate.

[Tt of ot |

Type Status  Current
Score
Course Overview — Overview ] MNIA
A s z This is the course menu and e
Defensive Driving Technigques i Take Test
will show you how you are
General Safety Guidelines progressing. Instruction O
Safe Driving Technigues Instruction O
Adverse Driving Conditions Instruction O
Emergency Response Instruction O

The course menu
will display how
far along you are.
You can take the
test at any time
but we advise that
you save it until
you have
completed the
course. If you
don’t meet the
minimum 80%
score, you will
have to continue
taking the test
over without any
feedback.

The “status”
column shows
how you are
progressing in the
instructional
areas.

ikillshft

Defensive Driving Fundamentals

Goal: To recoghize defensive driving techniques

Tahle of Contents Course Menu

To startthe cou rom the beginnin he se button.

To hegin 2

Course Cverview
Defensive Driving Technigues

General Safely Guidelines
This is the table of

Safe Driving Technigues
contents of the course.

Adverse Driving Conditions

Emergency Response

You can skip
around in the
course .
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Search for Category
ARN"~ I Al

Language

=] [Engish us) =] m

[l

: ILast 90 Days j

MY PLAN \

JROGRESS _InProgress

Title D Last Accezsed  First Accezsed  Completed -

Cur
Sco

To check on your
progress, go to the
PROGRESS tab.
You can see your
course if it is “in
progress.” If it is
completed, you
will see it under
the “completed”

CATALOG
tab.
Here’s what a
[ =l [Last 90 Days =] Certificate button shows completed course
here when your course and Print Repiit looks like on the
et test are completed.
PROGRESS tab.
Title (0] Last Accessed First Accessed Completed « gz:rzm :Eh N

Defengive Driving Fundamentals

esh_sah_a2s Aug 18, 2010 Aug 11, 2010 Aug 11, 2010 100 100

>R

Instructions for taking the final test (minimum score of 80% is required) and

instructions for finding the certificate of completion are available on

separate instruction sheets. Request help from your campus official with

responsibility for administering this training program.
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